YTBEPX/AIO

Hupexrop HITOVY «Komiemx
FrOCTUHUYHOU UHAYCTPUW U TYpHU3MA Ha
KMB» Kpasuenko JI.1O..

IIpuka3 Ne 174 ot 30 aBrycra 2023

IHHOJIOKEHHUE .
0 MOpsiIKe 3aN0JIHEHH, y4eTa H BbIAa4H CBHAETEJbCTB 0 nNpodecenu

pado4ero, J10/2KHOCTH CJIY:KalIero H uX 1y0JIHKATOB:

1. O6mue mostokeHHUsA

I.1. IlonoxeHne 0 NOKyMEHTaX YCTaHOBIEHHOIO o6pa3lla yCTaHABJIMBAET
MOPSAAOK BBIAAYU NOKYMEHTOB YCTaHOBJIIEHHOro ob6pasma B YIIOVY Komremx
FTOCTHHHYHOM HHIAYCTpUU M TypusmMa Ha KMB», moarBepkmaromux obyueHue
CIylaTeJIed IO MporpaMMam NMpoPeCcCCHOHAIBHOTO 00YYEHHUSI B COOTBETCTBHH C
DenepanbHbiM 3aK0HOM 0T 29 nexabps 2012 roma Ne 273-@3 «O6 o6pazoBaHuy B
Poccuiickoit ®enepanun, npukazoM Muno6prayku ot 01 mrons 2013 r. Ne 449,
npuka3oM MuHoOpHayku ot 18 ampens 2013 r. Ne 292.

1.2. Hacrosimee IlonoxxeHne ycTraHaBiIUBaeT [IOPSIAOK BBIJAYUA JTOKYMEHTOB
YCTaHOBJIEHHOTO 00pasia, a TakKe Tpe6GOBaHMUSI K XPaHEHHIO, YUETY U CIIHCAHHUIO
0JIaHKOB IOKYMEHTOB YCTaHOBJIEHHOTO oOpa3sia.

1.3. Hacteio 3 c1. 60 ®enepansHoro 3akoHa Ne 273-®3 ycTaHOBIEHO, YTO
JIUIaM, YCIIEIIHO NPOIIEAIIUM HTOIOBYIO aTTECTallHIO, BBIAIOTCS JOKYMEHTHI 06
00pa3oBaHMH U (M) KBaTH(HUKAIKH, 06pa31Bl KOTOPBEIX CAMOCTOSATEILHO
yCTaHaBITHBAIOTCS OPraHU3alUAIMH, OCYIIECTBIISIONMMHA 00pa30BaTEIbHYIO
NEeSTEJIBHOCTb.

1.4. B coorBerctBUM ¢ . 17 u. 3 cT. 28 DenepanpHOro 3akoua Ne 273-D3
MPHOOpETeHHEe WM U3TOTOBJIEHHE GIaHKOB JOKYMEHTOB 00 0Opa3oBaHuu u (WIiH)
KBaIM(QUKALHH OTHOCHTCS K KOMIIETEHIWM 0O0pa30BaTEIbHONW OPraHW3alué B
YCTaHOBJIIEHHOU c(epe NesATEeIbHOCTH.

L.5. Mcnione3oBanue G1aHKOB TOKYMEHTOB, YTBED)KICHHBIX U M3TOTOBICHHBIX
B COOTBETCTBUU C HOPMATHBHBIMHU IIPaBOBBIMM JTOKYMEHTAMH, JE€MCTBOBABIIUMH O 1
ceHTs10ps 2013 r., HE momycKaeTcs.

1.6. JIoKyMeHTEI YCTaHOBJIEHHOTO obpas3iia  BBIIAIOTCS KOJIJIEIDKEM
CJIyILIAaTeJsM, OCBOUBIIMM O0Opa3oBaTeIbHbIE IPOTPAaMMEI B IIOJTHOM 00BEME.

2. Briia4ya JOKYMEHTOB YCTAHOBJIEHHOI0 00pa3ua

2.1. JIoKyMeHTBI yCTaHOBIEHHOTO 06pa3lia BEIAAIOTCS JIUILY, 3aBEPIIUBIIEMY
00y4YeHHEe II0 COOTBETCTBYIOIIEH 06pa3oBaTelbHOM IporpaMMe U OpoLIeAIIEMY
UTOrOBYIO aTTecTanuio. JIOKyMEHT yCTaHOBJIEHHOrO o0Opasla BBIAAETCS IIOCJIE
U31aHUs IIpHKa3a JUPEKTopa KoJUIeoXKa.

2.2. lybiukaT NOKyMeHTa yCTaHOBJIEHHOI'O 00pa3ia BBIIAETCS HAa OCHOBAHHH
JINYHOTO 3aBJICHUS
- B3aM€H YTPa4€HHOI'0 JOKYMEHTA YCTaHOBJIEHHOT'O 00paslia;

- B3aMC€H JOKyMEHTa YCTaHOBJICEHHOrO o0pasla, CoAep)Kallero OImuOKH,
OOHapyXeHHBIE CIIyIIaTeNIeM II0CIIE €0 IOTyUeHHS.

JIuno, u3MeHMBIIEe CBOIO (GaMMIMIO (MMS, OTYECTBO), BIpaBe OOMEHSTH



OOMeH ImpOM3BOAMUTCS Ha OCHOBAHWH JIMYHOIO 3asiBICHUS JIUIA, U3MEHUBIIETO
CBOIO (haMUIIUIO (MMsI, OTYECTBO), C MPUIIOKEHHUEM KOIUH JOKYMEHTOB, IIOATBEPXK
NAIOIINX
n3MeHeHue pamMuiaun (MMEeHH, OTYECTBA) JIHUIIA.

2.3. 3asBlIeHHEe O BhIJlaue AyOJIMKaTa JOKYMEHTa YCTaHOBJIEHHOI'O oOpa3sla
U JOKYMEHTBI, IIOATBEpXKIAIOUMEe HU3MEHEHHE (aMuiIuu (MMEHH, OTYeCTBa),
XpaHATCS B IMYHOM JeJie CITyIIaTes. ,

2.4. IlommuHEUK [OKYMEHTa YCTAaHOBJIEHHOTO o0Opasna, IOJIe KAl
3aMeHe,
U3BIMAETCS Yy CIIyILIATeNsd U YHUYTOXKAETCSI B YCTAHOBIEHHOM ITOPSIKE.

2.5. JJOKyMEeHT yCTaHOBJIEHHOT0 oOpa3ua-(ay0JuKaT JOKYMEHTA) BBIIAETCS
CIYyLWIATEJI JIMYHO WM APYroMy JIMIy II0 3aBE€pPeHHOMY B YCTaHOBJIEHHOM
NOPSIIKE TOBEPEHHOCTH MIIM IIO 3asBJICHHUIO CIyIIATEJNsS HaIpaBiseYCs Ha ero

e’ !
¥,

anpec gyepes orieparopa [IOYTOBOM CBSI3H 3aKa3HbIM
[IOYTOBBIM OTIIPABJIEHUEM C YBEIOMIIECHHEM O BPYYECHHUH. J3asBlIeHHe H (HJIH)
IIOBEPEHHOCTH, 110 KOTOPBIM OBLI BBIJIaH (HampaBJIEH)

JJOKYMEHT YCTAaHOBJIEHHOro oOpa3zna (nyOiuMKaT IOKyYMEHTa), XpaHATCS B
JINYHOM JIeJIe CIIyIIaTesl.

2.7. 3anmonHenue  OJIaHKOB  JOKYMEHTOB  YCTaHOBJIEHHOro oOpa3sla
OCYWIECTBJISIETCSI HAa OCHOBAHMM HMHCTPYKIMH II0 3aloJIHEHHIO OJIaHKOB
JIOKYMEHTOB YCTaHOBJIEHHOI'0 00pas3Iia.

2.8.B cnydae, korma oOpa3oBaTellbHAas OpraHH3alUs JIMKBHIUPOBAHA,
NyOIMKaT cBUIETENbCTBA O Mnpodeccud pabdoyero, MOJDKHOCTH CIYXKaIlero
U NyOJMKAT ITPHUI0XKEHHUS K CBUAETEIBCTBY O IIpodeccuu pabouero,
JOJDKHOCTH CJIIy>KaIllero  BBIJAIOTCA  OpPraHOM  MCIIOJIHUTEJIBHOM  BJIACTH
cyosekTa Poccuiickoit @enepannu, OCYIIECTBISIONIMM yIIpaBlleHHE B cdepe
o0pa3oBaHUs, HA TEPPUTOPHUHA KOTOPOI0 HAXOAMUIIACh YKa3aHHAass 00pa3oBaTeIbHasl
OpraHu3anus, B COOTBETCTBUHU C HaAcToAIUM [ lopsaakom.

3. 3anoJiHeHHe CBHAETEJbCTB 0 npodeccHu padoyero, J0JKHOCTH
CJYIKAIIEro H NPHJI0KEHHUH K HUM

3.1. bnank cBuzerenscTBA CBUIETENBCTB O IIpodeccur pabdouero,
JTOJDKHOCTH CJIyKallero (majlee CBUAETEIBCTBO) 3allOJIHAETCS Ha PYCCKOM
SI3BIKE II€YaTHBIM CIIOCOOOM C HKCHOJIB30BaHUEM IIpHHTepa mpudToM Times
New Roman yepHoro nBera pa3Mmepa 11 myHKTOB ¢ OJHHApPHEIM MEXCTPOUYHBIM
nHTepBaaoM. IIpu HeoOxoguMocT  fgomyckaeTcs ~ yBelIHYeHHE  pa3Mepa
mpH@Ta 10 20 NyHKTOB UM YMEHbIIEHHe OO0 6 IIYHKTOB. BJIIaHKM Takxe
MOTYT OBITH O()OPMIICHBI HA UHOCTPAaHHOM SI3BIKE B IIOPSJKE, YCTAaHOBJIEHHOM
oOpa3zoBaTenbHON OpraHU3aIueii.

3.2. Ilpu 3annonHeHuH O1aHKa CBHAETEIHLCTBA:
3.2.1. B neBoi 4Yactd O0OOpOTHOM CTOpPOHBI OJaHKa CBUAETEIHCTBA
yKa3bpIBalOTCs C BRIPABHUBAHHWEM I10 LIEHTPY CJIEAYIOIIHUE CBECHHUS:
-mociie cnoB «POCCHUUCKAA OEJEPAILIUS», Ha oTHoenpHOM CTpoke (IIpH
HEOOXOOUMOCTH - B HECKOJIBKO CTPOK) -  TIOJIHOE opuIIHaATBHOE
HaWMEHOBAHHUE KOJIJIEIXKA;

- - IoCJe CTPOKH «PerucTpallHOHHBI HOMEp», Ha OTHAEJIBHOH CTPOKE
BIIMCBIBAECTCS PErHCTPALIMOHHBIN HOMED CBUAETEIHCTBA;
| - Ioclne CTpokH «JlaTa BeIZaYW», Ha OTHAEJIBHOM CTPOKE BIIHCHIBAETCH



JlaTa BbIIa4Y¥ CBUJETEIbCTBA C YKa3aHHWEM. 4ucia (AByMS Iudbpamu), Mecsla
(mponuceio) U rofa (YeTeIpebMS HUbpaMu);

-ocne  CTpokd  «lopom», Ha  OTHENBHOHW  CTPOKE  yKa3bIBaeTCs
Ha¥MMEHOBaHHE HACEJIEHHOTO TTyHKTA; ’

3.2.2. B mpaBo# yacTu 00OpPOTHO# CTOpPOHBI 6JIaHKa THUTYyJIa CBUIOETEIHCTBA
YKa3bIBalOTCS CIeAYIONHE CBEACHUS:

- IIOCJI€ CTPOKH, coaepxalled Haanuck «HacTosliee cBUIeTeIBCTBO
[IOATBEPXKAAET, YTO», C BEBIPABHUBAHUEM II0 I[EHTPY:

- Ha OTHACJBHOW CTPOKE (IIpH HEOOXOAMMOCTH - B HECKOJBKO CTPOK) —
(paMunus o0yJaromerocs B UMEHUTEIHHOM MMaeKe;

- HUXK€, Ha OTHAEIBHOM CTpPOKEe (IpH HEOOXOOUMOCTH - B HECKOJIBKO
CTPOK) HMs ¥ OTYECTBO O0Y4YaIOIIErocss B UMEHUTEIbHOM TaexKe;

-IIOCJIE CTPOK,  COJEpXKal(Mx  HaAgnuch  «ocBomia(a) hporpammy
[IPOECCHOHATIBHOIO 00y4eHus», (IIpU HEOOXOJUMOCTH - B HECKOJIBKO CTPOK)

- HAaWMCHOBAaHME IIPHCBOCHHOMW KBaJM(HUKAIIMKU, pas3psn WIH KJacc,
KaTEeroOpus;

- B cTpoke «llpencemarens arrecTauoOHHONW KOMHCCHM» - GaMWIHS WU
MHHIHAJIBI IPEACENaTels] aTTeCTAlHOHHON KOMUCCHH C BBIPaBHHBAHHEM BIIPABO;

- B cTpoKe «PyKoBoauTenb 00pa30BaTeNbHOTO YUYPEXKAEHHUI» - (paMHIUS
¥ WHULMAJIBI JUPEKTOPA KOJIJIEAXa C BEIpaBHUBAaHHUEM BIIPABO;

- B MecTe, o00Oo3HayeHHOM Ha OsaHke aO6peBuatypoir «M.IL»
[IPOCTaBJIIETCS IIeYaTh KOJIJIEIKA. )

3.3. Ilpu 3amojNHEHHHM IPUIOXKEHHS K CBHAETEIBCTBY B JIEBOM YacCTH
JIAIIEBON CTOPOHBI YKa3bIBAIOTCH:

- B CTpPOKE€, COJepiKallleM HaANUCh (IIpH HEOOXOIHMOCTH - B HECKOJBKO
CTPOK) «PaMUusi, UMs, OTIYECTBOY» C BEIPABHUBAEM BJIEBO:

- Ha OTZAEJIbHOU CTPOKE (IIpH HEOOXOAUMOCTH - B HECKOJIEKO CTPOK) — (PaMIIus
BBIITYCKHUKA B UMEHHUTEIBHOM IIaJEXKE;

- HI)KE, Ha OTJENIBHOH CTPOKE (IIpY HEOOXOIUMOCTH - B HECKOJIBKO CTPOK) —
UMS M OTYECTBO (IIPH HAJIUYKH) BEITYCKHMKA B UMEHUTEIFHOM TIaJIeXKe;

-B CTpPOKe, Colepxkaller HaAnuch «J/lata poXIaeHus» yKa3bIBAE€TCSH €ro
laTa pOXJAE€HUs C yKazaHueM 4uciaa (aAByms 1udpamu), Mecsua
(IPOMHUCHI0) U rojia (4eThPeX3HaYHOE YKCIIO, HU(PPAMH, CIIOBO IO );

- I0CJI€ HAANUCH «J/{OKYMEHT O MNpeAlIeCTBYIOIIEM YPOBHE OOPa30BaHUIY»
(IIpx HEOOXOAUMOCTH - B HECKOJIBKO CTPOK), - HAaMMEHOBaHUE NOKYMEHTa 006
o0pa3oBaHuH, HA OCHOBAHWH KOTOPOT'O JaHHOE JIMLO OBLIO 3a4MCIEHO B KOJIIE MK
M TOJ €ro BBINAYU (YETBIPEX3HAYHOE YHUCIIO, HUPpPaMH, CIOBO «TOA», CEPUS W
HOMEp 3TOr'0 JJOKYMEHTA).

B cnyudae, enu mpenbinymuii fokyMeHT 06 o0pasoBaHMH GBLI. HOJY4eH 3a
pyOexxoM, yKa3bIBaeTCsi €ro HaHMMEHOBaHHE B IIepeBOJE Ha PYCCKUHM SA3BIK H
HaMMEHOBaHUE CTPaHbl, B KOTOPOH BBIJAaH 3TOT JOKYMEHT.

33.2.B Tabmuue mnocme Hagmucu «3a Bpems oOydeHus chan(a)
HanMmeHoBaHMe y4yeOHBIX IIpEeAMETOB, KypcoB, IOUCHUIUIMH (Monyieil) B
COOTBETCTBUHU C y4€OHBIM ILUIAaHOM 00pa30BaTeIEHOM IIPOrPAMMEL.

HanmenoBanus ykaseiBaroTcst 6€3 COKpalleHui, Mocie10BaTeNbHOCTE OMPeae/IseT
CA KOJIJICIDKEM CaMOCTOSTEIIbHO.

- B OTAENBHOM cTON0I1e Tabnulel, B rpade «OO1Iee KOJIUIECTBO YaCOBY
- TPYAOE€MKOCTE TUACIIATLIUHBI (Momyns) B aKaIeMUYECKUX yacax



(uubpaMu), cyMMapHas MPOAODKUTENBHOCTh MPAaKTHK (IHQpaMu B HEAENAX CO
CIIOBOM «HEJIEJIS» B COOTBETCTBYIOIIEM YUCIIE U MAJEXKE);

- B OTIENbHOM cToJiOme Tabnuubsl, B rpage «lroroBas OLEHKaA» -
OLlEHKA, IIOJIydeHHass NpH NPOMEXYTOYHOH aTTeCTalMd IIO y4eOHBIM
mpeaMeTaM, KypcaM, IUCHUIUIAH ~ (MOMyJied) WX  HTOTOBOM  aTTeCTallUH
(KOTIHIHO», «XOPOILOY, KyIOBIETBOPUTEIBHOY, «3AUTEHO).

3.3.3.Ilpu 3amoJITHEHUU IPHIOKEHHS K CBUACTEIBLCTBY B IpaBOM 4YacTH
JIUIIEBOM CTOPOHBI YKa3bIBAKOTCH:

- mepen cioBamu «IIpunoxenre kK CBUJIETEJIbCTBY o mpodeccun pabouero,
OKHOCTH ClyXKamero» (B HECKONBKO CTPOK) - IIOJHOe OQHUIMaIbHOE
HaMEHOBAHHE KOJJIEIXa, BBIJAIOIIET0  CBHUIAETEJIBCTBO M HAUMEHOBAHHE
HaCeJIeHHOTO IYHKTa, B KOTOPOM HaXOIUTCS KOJUIEIK, yKa3blBalOTCsA COTJIACHO
ero YcTraBy B HMMEHHTEIbHOM Iaaexe. HamMeHoBaHHME HACEJICHHOI'O ITyHKT4
yKa3pIBaeTcsa B COOTBETCTBHH ¢ OOLIEPOCCHICKUM KIIaCCHU(QUKATOPOM
06BEKTOB aqMUHHCTpaTUBHO-TeppuTopuansHoro genenus (OKATO);

- mocne crpok «IIpunoxenne xk CBUAETEJIbCTBY o npodeccun pabodero,
NOJDKHOCTH CITY’KAIIleroy» cepusi 1 HoMep OJIaHKa CBUAETENIbCTBA,;

-Ha CJIEeOyIoIlIen CTPOKE [IPOIIEYaTHIBACTCH pPEerUCTPALlMOHHBIN
HOMED CBUIETEIILCTBA,;

- IoCJIe CTPOKH, COJepiKalleil HaANHCh «PETHCTPAIlMOHHBIM HOMED»,Ha
OTHeNbHONM CTPOKE - JaTa BBIJa4YM CBHIETEIbCTBa C YyKa3aHHEM 4HCIa
(mByMs 1Udpamu), Mecsna (IPONKChIO) M rofa (YeThIpEeX3HAaYHOE UHUCIIO,
udpaMH, CJIOBO «TOHA»);

- ke Haanucu «PemesrueM aTTeCTallMOHHON KOMUCCHH) II0CJIE CI0Ba KOT»

- JaTa TPHUHATHS peIleHHs aTTeCTAllAOHHOM KOMHCCHEH C YKa3aHHEM
gucia (aByMs mudpaMu), Mecsna (IPOIKCHI0) U rofia (4eThIpbMs LH(PPaMHU);

- [Iocjie CTPOKH, cojepxamieit Haamuch «IIpucBoeHa KBanu@uKalHy,
(upu HeoGXOIMMOCTH - B HECKOJBKO CTPOK) — HaWMEHOBaHHE NpPHCBOCHHOU
KBaJdH(HUKALIMHU, pa3psa UIN KJIacc, KaTeropus;

- B cpoke «IIperncenaTenb aTTeCTALMOHHOM KOMMCCHI» - (QaMHIHA H
WHALMANBI Ipeicenarels ['ocygapCTBEHHOM 3K3aMEHAI[HOHHOM KOMHMCCHH  C
BBIPAaBHHBAHUEM BIIPABO,; - |

- B cTpoke «PykoBoguTenb 00pa3oBaTEeIbHOIO YUIPEXKACHUS» - HaMUIUA
¥ MHULAAJIE JUPEKTOpa KOJUIEIXa C BEIpABHUBAHUEM BIIPABO;.

-B  ctpoke «Cekperapp» - (GQaMuiIdsd HM  HHULHAIBL  CEKpeTaps,
OTBETCTBEHHOI'O 3a 3aII0JTHEHHE CBHJIETEIBCTBA C BEIpaBHHBAHHUEM BIIPABO;

- B MecTe, o0Oo3HaueHHOM Ha Omanke abG0peBuatryponn «M.IL»
IIPOCTABJISIETCS IeYaTh KOJIeIKA.

3.5.Ecimm 3a Bpems oOOydeHMs CIiylnarellds B KOJUI[DKE HAWMMEHOBAHMC
KOJUIEDKA HM3MEHHIIIOCh, TO B IPWIOKEHHWH K CBHIETEIBCTBY O IPOQECCHH paboyero.
JOJDKHOCTH CIIY’KAIlleTO B JIEBOM 4YacTH  BHHU3Y TaOIUIEI OeaeTcsl TOAIUCH
«O6pazoBaTebHas OpraHu3allys IepeuMeHoBaHa B _ Toay» (roJf — YeThIPbM
mdpamu), HIDKE Ha OTAEIBHON CTpOKe (IIPH HEOOXOAMMOCTH - B HECKOJIBKO CTPOK
NOOABIIOTCS CJIOBA  «CTapo€  IIOJIHOE HaMEHOBaHUE 00pa30BaTEIIbHOY
OpraHU3allMM» M YKa3bIBaeTCs IIpeXxKHee INOJHOe HamMeHOBaHHe KouleDka. llpy



HEOJHOKPAaTHOM I[IepeMMEHOBaHUU KOJUIE/DKAa 3a Mepuoj]] oOydeHUs BBIITYCKHHKA
CBEJICHHUA O IIEpeMMEHOBAHUU YKa3bIBalOTCS B XpOHOJ'IOI‘H'—IeCKOM TIOPSLIKE;

3.6. BHeceHMe IOTIOTHUTEIBHBIX 3alkcel B OJJaHK CBUIETEILCTBA HE IOITYCKACTCS.

3.7. PerucrpaiiioHHBII HOMEpP M JiaTa BBIJIAYM CBUICTEJIBECTBA yI(aBBIBaIOTCH I10
KHUT'€ PETUCTPAlMH JIOKYMEHTOB YCTaHOBIIEHHOIO 00pasiia.

3.8. ®amuansg, UM U OTUECTBO OOyYaroLIErocs YKa3bIBalOTCs IOJTHOCTHIO B
COOTBETCTBUH C MACIOPTOM WM (IIpX €ro OTCYTCTBHH) B COOTBETCTBUM C HMHBIM
JIOKyMEHTOM, YIOCTOBEPSIIOIIUM JIMYHOCTH CITyIIATEIsi HA MOMEHT BBIITyCKa.

3.9. ®amuwinsg, UM M OTYECTBO HHOCTPAHHOI'O T'paKJaHMHA YKa3bIBalOTCS II0
MaHHBIM  HAIMOHAJIBHOIO  ITaclopTa B PYCCKOSA3BIYHOM  TPaHCKPHIILUU.
TpaHCKpHIILISA AODKHA OBITH COIIacoBaHa ¢ OGyYaroIMMCs B IMCBMEHHOW (opme.
JIOKyMEHT O COITaCOBAaHUHU JOJDKEH XPaHUTHCS B JIMYHOM [IETIe 00ydJaromerocs.

3.10. CBHAETEIBCTBO TTOIITHMCHIBACTCS IIpeJiceaTesIEM aTTeCTAIlMOHHOM
KOMHUCCHHU, TAPEKTOpOM Koiutemka. (CBUIETEIBCTBO M NMPHUI0XKEHUE K HEMY MOIYT
OBITh IMOIMUCAHBI KCIIOJHSIOIIMM OOS3aHHOCTH PYKOBOAUTEIS HIH JOJDKHOCTHBIM
JIAIIOM, YIIOJIHOMOYEHHBIM pYKOBOAMTEIIEM HA OCHOBAaHHMM COOTBETCTBYIOLIETO
IpUKa3a, IPU 3TOM  II€pel HaAMUChio «PyKOBOIUTENB» yKa3hbIBA€TCS CHMBOI «/»
(kocast uyeprta). B cTpoke, comepxaimei Haamuch «PyKOBOAWTENB)», yKa3bIBACTCS C
BEIDABHMBAHHUEM BIIPaBO  (aMWiIWs U MHULMAIBI  HCIIOJHSIOIIETO 00S3aHHOCTH
PYKOBOJIUTEIS WJIM TOJDKHOCTHOI'O JIMIIA, YTIOTHOMOYEHHOTO PYKOBOAUTEIIEM.

3.11. TTommicu mpencenatens ['ocygapcTBEHHOM — aTTECTAllHOHHOHM KOMUCCHH,
TMpEKTOpa KOJUIE[DKA, CEKpeTaps B JOKyMEHTaX IIPOCTABIIIOTCS YEpPHUIaMH, I1acTOU
WIA TYIIBIO YEPHOI'0, CHHEero Wid (uojeroBoro npera. lloamurcanue NOKYMEHTOB
(aKCUMHUIBHON IIOANMCBIO HE IOIYyCKaeTCs. [Tonmucu pPyKOBOAUTES Ha
CBUZIETENIHCTBE U NPIWIOKEHHH K HEMY IOJDKHBI OBITh MIECHTUYHBIMH. 3allOIHEHHBIN
OIaHK 3aBepsAeTCs MeYaThio Kojulepka. [ledarh mpocTaBiseTCs HA OTBEACHHOM JUIA
Hee MecTe. OTTHUCK II€4YaTH IOJDKEH OBITH YETKUM.

3.12. ITocse 3arosiHeHus OJIaHKOB OHHM IOJDKHBI OBITH TILATEIBHO ITPOBEPEHEI
HAa TOYHOCTb M O€30IIMOOYHOCTE BHECEHHBLIX B HUX 3amMced. biiaHKH, COCTaBJICHHBIE
C OIIMOKAMHU WJIA UMEIOIIHMe HHBIEe Ne(MEKThl, CYUTAIOTCS HUCIIOPYECHHBIMH IIPHU
3alIOJIHEHUHM M IIOUIeXXaT 3aMeHe. VcropyeHHBIE IIpH 3aIlOIHEHUM OJIaHKH
YHMYTOXKAIOTCSI B YCTAHOBJIEHHOM ITOPSIIKE.

—_—

4. 3ano/iHeHHe TY0JHKATOB CBHAETE/IHCTB H NMPHJIOKEHHH K HUM
4.1. Jly6bnuKaT CBHIETEILCTBA W IPHIOKEHHUS K HeMy (nanee - QyOauKar)
sanoiHsercs B coorBerctBuM ¢ pasgenoMm 3. «3AIIOJIHEHUE CBUJIETEJIBCIB
OIIPO®ECCHUUA  PABOYEIO, JOJDKHOCTHU - CIIVXXKAIIEIO U
[TPHUJIOXXEHHNWH K HYUM» HacTOSIIEr0 ITOJI0XEHHUS.

42.TIpu 3amonHeHMM aybOiauMkara Ha OJlaHKaxX yKasbIBaeTCS CJIOBO
« IYBJIMKAT» B OTAECIBHON CTPOKE:

- Ha OJIaHKe THUTYJa CBUIETEIbCTBA - B JI€BOM 4acTH 00OpPOTHOH
CTOPOHEBI OJaHKa THUTYJa CBUAETENILCTBA IIepe]] CTPOKOM, ColepXKallerd HaAlIUCh
«CBUJIETEJIbBCTBO», c BBIPaBHMBAHUEM 110 IIMPUHE;

- Ha GJIaHKe IPHUIIOXKEHHS - B IIPaBO¥H KOJOHKE IepBOM CTpaHHUIBI OJIaHKA
HpnnomeHHﬂ K CBHJAETEJIBCTBY II€ped CTPOKaMH, coJepKalluMU
maanuck «IIpunoxenne xk CBHUJIETEJIBCTBY o mnpogeccuun pabouero,
TOJDKHOCTH CJIYXKAIero» M mnepen CTpouYkKkaMu, CoIep KallMMH HAMMEHOBAHHUE



yupeXJeHHs, C BEIpaBHUBAHUEM I10 LIUPUHE.

43. Ha py6iamkare ykaspIBaeTcs IIOJHOE OQHIHaIbHOE HAMMEHOBAaHUE
KOJIJIeI»Ka, BBIAAIOIIero QyO0JInKar.

Ha ny6nmkarte, BbIIaBaeMOM B COOTBETCTBHH c II. 2.9. paszena 2 «Brimaua
TOKYMEHTOB YCTaHOBJIEHHOro oOpa3na» Hacrtosmero Ilopsaka, yka3bslBaeTcs
MOJHOE O(PUIIMaIbHOE HAUMEHOBAHHUE KOJUIe)Ka HAa MOMEHT JIMKBUIALIUH.

B ciaydyae wu3MeHeHHS HaWMEHOBAaHHS KOJUIEHXa, OCYIIECTBIISAIOLIETO
o0pa3oBaTeNbHYIO AEATEIbHOCTh, YKA3bIBAKOTCS CBEIECHUS B COOTBETCTBUM C II.

3.5. pazpgena 3. «3AIIOJIHEHHUE CBHUIETEJIbLCTB O IIPO®ECCHUU

PABOYEI'O, JOJDKHOCTHA CJIIVKAILLIEI' O U IIPUJIOXEHHWMHW K HHUM»
HacTosmero llopsaka.

44, Ha pgyOnukatax CBHUHAETEJIBCTBA U MNPUIIOKEHUS K HEMY
yKa3bIBaeTCs PETUCTPAIlMOHHEIM HOMep AyOjMKaTta CBHUAETEIBCTBA M Jara €ro
BRIJJAYHd, B Cjydae BhlJadyd JAyOJuMKaTa MPHIOKEHUS K CBHUIETEIBCTBY -
pEerucTpallMOHHBIA HOMEp U Jara BbIJa4yd AOyOjaMKaTra TPUIOXKEHUS K
CBUECTEIILCTRY.

4.5. B nmyOnukar BHOCSATCS 3allUCHM B COOTBETCTBUM C JOKYMEHTAMH,
UMEIOIUMHUACS B JIMYHOM JeJie BBINYCKHUKA. IIpyu HEBO3MOXHOCTH
3all0OJIHEHUsT  OyOJMKaTra  IPHUIOXKEHHMS K  CBHIACTEIBCTBY  AyOJMKaT
CBUETEILCTBA BhIAETCA 0€3 MPUIIOKEHUS K HEMY.

4.6. JlybnukaT MOANMCHIBACTCS PYKOBOAMUTENEM Kojuiemxka. JlyOmukar
MOXET OBITh MOAINMCAH HCIOJHAKOIIUM O0f3aHHOCTH PYKOBOAUTENSA WIH
NOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM PYKOBOJUTEIIEM.

Jlybnukar, BelJaBaeMbld B COOTBETCTBHUHU C II. 2.9. pa3gena 2 «Bsrigaua
NOKYMEHTOB YCTAHOBJIEHHOTrO oOpasia» Hacrtosuero llopsaka, MmOANMUCHIBAETCS
PYKOBOIUTEIEM (3aMECTHUTEJIEM PYKOBOIMUTEISA) OpraHa HCHOJIHUTEIBHON BIIACTHU
cyobexkta Pocculickoii ®Penepanuu, OCYIIECTBISAIOIIMM YIIpaBJI€eHHUE B cdepe
o0pa3oBaHHUs, Ha TEPPUTOPHUH KOTOPOro HaxXoaujach oOpa3oBaTeJibHAas
opranu3anus. [Ipu 3ToM B CTpoke nepe HaAmucho « PyYKOBOOUTEINB» YKa3bIBAETCS
HaMMEHOBaHHE JOJDKHOCTH JIMIIA, MOAMUCABILErO QyOJIMKAT.

S. YdeT 0JIaHKOB CBH/AETEJbCTB U NMPHJIOKEHHN K HUM

5.1. biaHKH CBHIETEJIBCTB U NMPHJIOXKEHHN K HUM XpaHATcsad B cerde YIIOY
«Komnemx roctTuHUYHOM HHAYCTpUU M TypudMa Ha KMB» Kak ITOKYMEHTEHI
CTPOroMl OTYETHOCTHU, YUUTBIBAKOTCS 10 CIELMAJIBHOMY pEECTPY.

J.2. llepemaya  IMOJYYEHHBIX  KOJUIEIKEM OJIaHKOB B  Jpyrue
oOpa3zoBaTeibHbBIe OpraHU3alliM He JOIIyCKaeTCs.

5.3. lnsa ydy€ra BBJAYHM CBHUIAETEJIBCTB U IMPUJIOXKEHUU K HUM,
NyO0JIMKaTOB CBUIETEIBCTB, AYOJIHMKATOB MNPHIOXEHHH K CBHIETEIBCTBAM B
KOJUICIKE BEIETCS KHAUra  PEerucTpalud  BBIJAHHBIX  JOKYMEHTOB 00
oOpa3oBaHUU U KBaJH(DHUKAIIUHU (Jajiee - KHUTa PETUCTPAIIHH ).

[Ipu BeImadye cBUAETeNbCcTBA (AyOnamKaTa CBHUAETENIBCTBA, AyOaMKaTa
IIPUJIOXKEHHUS K CBUIETEJIBCTBY) B KHUI'Y BHOCSTCS CJIEAYIOIIHE JaHHBIE:

- PEerucTpallMOHHBIA U IIOPSAKOBBIM HOMEpP CBHAETEIbCTBA (ayOiukara
CBUZETEJIbCTBA, NyOJIUKATa MPUIIOKEHHUS K CBUIETEIBCTBY);

- bamMuIus, WMsA M OTYeCTBO (IIPHM HAJW4YUHU) BBIYCKHUKA, B CIIy4ae
TIOJIYYEHUS CBUIAECTEILCTBA (AyOMKaTa CBUAETENIBCTBA, NyOJHKATa MPUIIOKECHUS X
CBUETEJILCTBY ) 10 TOBEPEHHOCTH - Takxxe PHO numa, KorTopoMy BbIJaH JOKYMEHT;



- 1aTa pOXKIACHHUS, |

- cepus ¥ HoMep OiaHKa CBHIETENbCTBA; cepus U HoMep OJjlaHKa (cepuu
¥ HOMepa OJIaHKOB) MPUJIOXKEHUSA K CBUACTEIBCTRY,

- maTa _BBIJAYM CBHUIETEIBCTBA (myOnukaTa CBUIETENIBCTBA, nyHnauKaTa
IIPUJIOXKEHHUS K CBUIETENIBCTBY);

- HaMeHOBaHHe MPOPECCHUH;

- HauMeHOBaHHUe TIPUCBOEHHON KBAM(PUKAIIHK;

- 7ara 51 HOMED [IPOTOKOJIA 3aceJaHUusA I‘OCYJIapCTBeHHOﬁ
yK3aMEeHaIlMOHHON KOMHUCCHUH,

- 1aTa ¥ HOMEp MpHKa3a 00 OTUYUCICHUH CITyIIaTe],

- [OINIHMCh  PYKOBOOWMTENS  KOJIe[Ka, — BBIAAIOINCTO CBUJIETEJILCTBO
Ny0auKaTa CBUIETEIBCTBA, ny0OMKaTa IPUIIOKEHHS K CBUJIETEIIBCTBY ),

. MONNHUCH JHIA, IOJYyYHBIIEro JAOKYyMCEHT (ecnu JOKYMGHT BBIJaH
JTUYHO BBIIIYCKHHUKY 6o IO IOBEPEHHOCTH), nubo mara m Ne IIOYTOBOTO

oTIpaBlieHHs (ecad JOKYMEHT HallpaBIcH ype3 OIlepaTopoB [I0OYTOBOU
CBSI3M OOIIEro MoJIb30BaHHA).
5.4. JlucTel KHUTH perucTpanuu IIPOHYMEPOBBIBAIOTCA. Knaura

perucTpalyy NPOLIHypOBEIBACTCA U CKpeIUIseTcs ~IedYarblo  Koleka  C
yKa3aHMEM JIMCTOB B KHUT€ PETHCTpallil 1 XpaHHUTCS KaK JIOKYMEHT CTPOrou
OTUYETHOCTH.

5.5. Konuwu BBITAHHBIX NOKYMEHTOB [IOJieXXar XpaHEHUIO B
yCTAHOBJIEHHOM IIOPSIIKE B apXHUBE KOJLIE/DKA B JIAYHOM JieJe 00y4aromerocs.

5.6. Hcmnop4eHHEIC IIpU 3aI10JJHEHU U OJIaHKH CBUJIETEIBCTB
MoJIeXXaT YHUYTOXKECHUIO, IS 4ero co3JaeTcs KOMHUCCHS 3(0)i
mpeJcelaTeIbCTBOM AUPEKTOPa KOJLICIKE C y4aCTHEM IpeJICTaBATEIS
oyxrantepun. Komuccus COCTaBIACT aKT B 7-x 3K3eMIuigpax. B akTeé  Ha
cIIMCaH¥e W YHUYTOXEeHHE 0JJaHKOB roCy1apCTBEHHOLO oOpasiia yKa3bIBAETCs
HaUMEHOBaHHE IOKYMEHTA, cepus 5 HOMEp -IOKYMEHTAa,

nonyumeHHble omuOku. Ha OTIENBHBIN JUCT OyMaru B NPHUJIOXKCHUH K aKly
Ha opcaHMe W YHWYTOXeHHe  OJaHKOB — TOCYyAapCTBEHHOTO oOpa3zua
HOMepa MWCIIOpYEHHBIX OJaHKOB JIOKyMEHTOB BBIPE3aIOTCSl M HAKJICHBAIOTCA H
MPUIArajoTcss K JK3eMIULApY axTa I GecCpOYHOTO XpaHeHHS B KOJUICIKE,
KOJIMYECTBO YKa3bIBAeTCs [P paMy U IPOIHCHIO.



